TUF NATIONAL CATTIOIC RISK RETENTION GROUP INC.

VIRTUS Ontivie

Registration Instructions
Archdiocese of San Francisco

Before completing Protecting God’s Children training online,
all participants must first register with VIRTUS Online. Please click
on the VIRTUS link to access the VIRTUS Registration page:

hitps://iwww.virtusonline.orgfvirtusfreq_2.cfm?theme=08&org=37506
Select - Begin Search Process
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Select Archdiocese - San Francisco (Marin, SF, SM Counties) - DO NOT SELECT CYO

Create a user ID and a password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred user ID is already
taken, please choose another ID. We suggest the use of email
addresses as user names.

Click Continue to proceed.

ﬂ SAN FRASLISCO

Please creote a vser id and password that you will use 10 sccass your account
Trrnan aamas ke Whey arg Johe mrd Pez sed coaMEl B0 TvY ade st Bialy pirasdr 6 pae.

TewMLA abbrevianoas M Jemith and et dre nite koaty S iready ke o wie,
e Iuz308t Lamg pear Rl npme Dathout doncar] or 4w d 3édmins un they are mone skl 22 ke gnesug.

Create a User [D: | I

Create a Password: | i

Yot ule? H s cuse sensitive. Ve recomnind that you use 31 lowar Ca94 St and
sveid dpaces wnd pancruatian. Bmad addrastes bre ok Your wser M rLaL b AL ikt
% theraciars kng.

Yeur paapword et be ut last & caracte bag.

Provide all the information requested on the screen.

Several fields are required, such as: First, Middle & Last Name,
Email address, Home Address, City, State, Zip, Phone Number, and
Date of Birth.

(Note: Do not click the back button or your registration will be lost.)

Click Continue {o proceed.

if you do not have an email address, consider obtaining a free email account at
mail.yahoo.com, or any other free service. This is necessary Jor your VIRTUS
Coordinator to communicate with you. If you cannot obtain an email address,
enter: noaddress@virtus.org.

Piwase provide the information requested balow
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Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the Ilocation.

Click Continue to proceed.
Note: If you serve at muitiple diocesan locations, you will be prompted to select
those edditional locations in future screen(s).)

Select: Ecole Notre Dame des Victoires
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Please select the primary locatlon where you work or volunteer,
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Your selected location(s) are displayed on the screen,

Select YES, if you need fo add secondary/additional locations.
{Follow instructions in previous step to select additional locations.)

Otherwise, if your list of locations is complete, select NO.

This Is the list of [ocations with which you are assoclated:
All Sputs Elementary (8 San Fransisca)
Do you work or volunteer in another location?

_YES | [ MO
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